
 

 Type www.thefoodgroupmarket.org into your web browser (google chrome, safari, internet 

explorer, etc).

 Log in with your user name and password. (If you don’t have a user name or password, please 

contact our Agency Team at agency@thefoodgroupmn.org)

 After you log in, you can access the Market (where you order food), What’s New (where we let you 

know about new items or great deals we’ve found), or any of the other resources available on the 

site. 

http://www.thefoodgroupmarket.org/
mailto:agency@thefoodgroupmn.org


 To order, click on Market and then All Products at the top of the screen. You’ll be taken to the 

main page with all of our available products. (You can also click on one of the nutrition rankings 

listed to see only products with that nutrition ranking). 

 The main page on the Market shows all of our available products listed in alphabetical order. (1) 

You can sort alphabetically, by price, or by when the items were added. (2) You can also look at 

items by their category; just click the category that you want on the left side of the screen. (3) If 

you know exactly what you’re looking for, you can type it into the search bar at the top of the 

screen.  

 

 

 

 

 

 



 Enter the quantity that you’d like to order for each item. After you’ve entered the quantities in 

each of the boxes, click “add to cart”. (You only need to click add to cart once for the whole page. 

If you leave the page before clicking “add to cart” you’ll have to enter all of the quantities over 

again.) Note: the quantity available is listed under the item name. 

 

 

 

 When you’re ready to checkout, click checkout or click the cart icon at the top of the screen. (1) 

Your cart will show you all of the items that you’ve entered, as well as (2) the total lbs and total 

dollar amount of your order (remember, free delivery at 400lbs!). (3) If you have anything that 

you’d like us to know, such as a special delivery date or if you want to add a purchase order 

number, please enter it in the Special Instructions box. Click checkout to finalize your order. 

 

 

 

 

 

 

 

Enter quantity 

desired.  

After you’ve filled 

out quantity boxes, 

click add to cart.  



 

 In the checkout screen, your Agency name is already entered. Please don’t change this! This 

name has to be the same as our inventory system, otherwise your order will get lost. If any of this 

information is incorrect, please let us know and we’ll change it for you.  

 

 

 

 The market will let you know your delivery options based on the weight of your order. Since this 

test order is over 400lbs, it can either be delivered for free, or can be picked up for free at The 

Food Group.  

 

 

 

 

 

 

 

 

 

Important! 

Don’t change 

the Agency 

Name! Click continue.  

 

Delivery options 

available for this 

order 

Select delivery 

option and 

then click 

continue.  



 

 On the next page confirm your billing address, and then click complete order! You will receive a 

confirmation email with the details of your order. After we process your order you will also receive 

a delivery confirmation of when your delivery or pick up is scheduled.  

 

 

 If you would like to make any changes to your order after it has been submitted, we will need to 

do that for you. Please contact our Agency Team at agency@thefoodgroupmn.org or 763-450-

3860.  

 

 

If any of this process doesn’t work or doesn’t seem clear, please contact us! We are here to help! 
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